Finance Executive cum Personal Assistant to MD
ABOUT US: At SM Consultants, we are dedicated to pushing the boundaries and creating impactful solutions that shape the future. Join us in our mission to revolutionize the industry!
RESPONSIBILITIES: 
· Develops and maintains financial systems.
· Plans, directs, and controls accounting and financial operations.
· Prepares reports and documents covering accounting transactions for management review.
· Ensures that accurate records are kept by standard practices.
· [bookmark: _GoBack]Establishes budgets, forecasts future cash flows, and provides periodic financial analysis.
· Monitors budget performance, expenditure control.
· To handle Tax audits & Tax assessments.
· Maintain awareness of latest legislative changes that may affect financial planning.

REQUIREMENTS:
· Bachelor's degree in finance field.
· Proven experience in financial planning.
· Strong analytical skills for interpreting complex financial data.
· Excellent communication skills and interpersonal skills.
· Ability to manage multiple client relationships.
· Ethical conduct and commitment.

Our Company Website:  www.smcindia.com
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